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INSTRUCTION SHEET FOR CONTRACT OF SALE OF BUSINESS 
Please complete this Information Sheet to the best of your knowledge and return it to us.

If you have any queries please do not hesitate to contact us.

	Your full name 


	

	Your current residential address
	




Postcode:

	Your telephone number
	


	Business Information:
	

	Owner of business:

(eg: Company Name, Family Trust Name, etc)
	

	Description of Business:

(eg: Milk Bar, Bar, Café, etc)
	

	When did you acquire the business: (Date)
	
………………… / ………………… / …………………


	Business Assets:

Please provide an itemized List of Assets of the business and, if possible, assign a value.  Assets includes: equipment, furniture, motor vehicles, trademarks or other intellectual property, tools of trade etc

	Are there any items in the List of Assets that are subject to a chattel lease, mortgage or finance? :

If yes please provide details or a copy of agreement: 


	

YES   /   NO


	
	DETAILS:  ………………………………………………........

………………………………………………..........................

	Are there any items in the List of Assets that are subject to a service contract?  

If yes please provide details or a copy of the contract:


	

YES   /   NO



	
	DETAILS:  ………………………………………………........

………………………………………………..........................





	Stock:
	

	Is there a Maximum Stock value? 

If so how much is it?
	

YES  /  NO


$ ………………………..

	Stock is generally valued at the last invoiced cost price.  Is this applicable to you?

If NO, how do you want the stock valued?
	

YES  /  NO




	Premises:
	

	What is the address of the Business Premises?
	




Postcode:

	Is the Business Premises owned by you or are you leasing the premises?


	

OWNED  /  LEASE  / OTHER



	If you are leasing the Business Premises please provide us with a copy of the Lease together with a copy of any Transfers of Lease or Lease Amendments. 




	Book Debts:
	

	Are there any arrangements in place relating to the credit sales, lay by sales and book debts? 

If yes please provide details
	

YES  /  NO





	Liquor License:
	

	Does the business currently have a Liquor License? 
	

YES  /  NO

	If yes please provide us with a copy of the Liquor License.


	Food Premises License:
	

	Does the business currently have a Food Premises License? 
	

YES  /  NO



	If yes please provide us with a copy of the Food Premises License.


	Side Walk / Outdoor dining Permit:

	Does the business currently have a Permit to serve patrons/client on the side walk or outdoors? 
	

YES  /  NO



	If yes please provide us with a copy of the Permit.


	Contracts:
	

	Are there any current contracts to be assigned to the purchaser? (eg: Vending machines, ATM, suppliers, etc) 
	

YES  /  NO



	If yes please provide us with a copy of the Contracts.


	Franchise:
	

	Is your business a Franchise business? 
	

YES  /  NO

	If yes please provide us with a copy of the Franchise Agreement.


	Mortgage:
If the business is used as security for a loan, please provide details of the following:



	· Name, Address and Contact Details of your lender
	

	· Loan Account Number or Reference Number
	


	Vendor Statement of a Small Business:
If you are selling your business for $350,000 or less, then by law you are required to provide the Purchaser with a Disclosure Statement.



	Are you intending to sell your business for $350,000 or less?
	

YES  /  NO

	If yes, please provide us with the details of your Accountant as it will be necessary for him to prepare financial statements for the last two years of the business to disclose to the Purchaser
	NAME:  ……………………………………………….

Telephone Number: …………………………………


	Special Conditions:
	

	Do you have any special conditions that you would like added to the contract?
	

YES  /  NO

	If yes, please insert or provide us with a list of any special conditions.
	


	I/we confirm that the information provided above is correct to the best of my/our knowledge, and I/we instruct M A Legal to prepare a Contract of Sale of Business on my/our behalf.

I/we confirm that I / we are at liberty to engage M A Legal or another law firm after the Contract of Sale of Business has been executed.  I/we further confirm that at this stage M A Legal has merely been instructed to prepare the Contract of Sale of Business based solely on the information provided above and not to provide me/us with legal advice on the contract or the business transaction.

	Signed by the Vendor/s:
	Signed by the Vendor/s:

	…………………………………………..
	…………………………………………..

	Signature
	Signature
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